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5. l 9 .12 Submit the Annual Report of the Society to Statutory Authorities. 

5.19.13 Any other function assigned by the Society. 

CHAPTER 6: CONDUCT, DISCIPLINE & REVIEW RULES PART I 

CONDUCT RULES 

6. General 

6.1 .1 Every employee shall conform to and abide by the rules incorporated herein and 

shall observe, comply with and obey all orders and directions which may from time to 

time, be given to him in the course of his official duties by any person or persons under 

whose jurisdiction, ·superintendence and control he may, for the time being, be placed. 

6.1.2 Every employee shall put his utmost endeavour to promote the interest of the 

Institute and shall show courtesy and attention in all transactions. 

6.2 Integrity: 

Every employee will at all times maintain integrity and devotion to duty and act to the 

best of his judgment in the performance of his official duties or in the exercise of powers 

conferred on him. 

6.3 Misconduct 

Without prejuilice to the generality of the term "misconduct", the following acts of 

omission and commission shall be treated as misconduct, which may be either minor or 

major: 

Minor: 

6.3'. 1 Acting in a manner prejudicial to the interests of the Institute 

6.3.2 Absence without leave or over-staying the sanctioned leave without sufficient 

grounds or proper or satisfactory explanation 

6.3.3 Irregular attendance 

6.3.4 Habitual absenteeism 

6.3.5 Neglect of work or negligence in the performance of duty 

6.3.6 Damage to any property of the Institute 

6.3.7 Violation of any rule or regulation including Conduct Rules that have been 

prescribed 

6.3.8 Commission of any act subversive of discipline or of good behavior 

Major: 

6.3.8 Theft, fraud or dishonesty with the activities or property of the Institute or of the 

property of another person 

6.3. 9 Ta!cing or gi_ving bribes or any illegal gratification 

' I ' 
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6.3.10 Furnishing false information regardin 
. . . g name, age, father's name, qualification 

ability or preVIous service or any other matter german t th , 

of employment or during the course of employment 
e O e employment at the time 

6.3.11 Commission of any act which amounts to a . . al .Bi • • 
. crurun o ence mvolvmg moral 

turpitude. 

6.3.12 Arrest by Civil Authorities and conviction by a Court of Law for criminal acts 

6.3.13 Going on illegal strike or abetting, inciting, instigating or acting in furtherance 

thereof 

6.3.14 Drunkenness or riotous or disorderly or indecent behaviour in the premises of 

the college. ·· 

6.3.15 Unauthorised use of college's premises, quarters or land 

6.3.16 WDlful insubordination or disobedience, whether or not in combination 

with othen, of any lawful and reasonable order of his controlling officer and/ or 

Competent Authority 

6.3.17 Threatening, abusing or assaulting and/ or obstructing employees in the 

discharge of their duties or instigating other employees to act against the Institute or 

any of its officials 

6.3.18 Malicious or false allegation against any employee of the college 

6.3.19 Tampering with official records of the college 

fi .3 .20 Sexual harassment and causing gender-sensitive issues amongst lady employees 

6:3 .21 Anti-communal and Anti-national activities 

6.3.22 Extending corporal punishments to the students 

6 .3 .23 To maintain confidentiality and disclosure of any information related to work 

place 

NOTE: The above instances of misconduct are illustrative in nature, and not 

exhaustive. 

PART ll DISCIPLINE & REVIEW RULES 

6,4 Disciplinary Authority: 

6:4.1 Disciplinary Authority means the authority competent to impose any of the 

penalties specified in Rule 6.5. 

6.4.2 Disciplinary Authority for all categories of employees shall be the General 

Secretary in consultation with Director/ Principal with regard to misconduct coming 

under the purview of "Major Penalties". Director/ Principal will be the Disciplinary 
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authority m· ca r • r tJ e matter t 
se o Minor mlaconduct", who may re,er 1 0 Genera) 

Secretary dep din en g on fue gravity of the case. 

6,5 Penalties 

The following penalties may be imposed on an employee for misconduct committed b 
him ,y 

or for any ofuer good and sufficient reas~ns: 

6.5, 1 Minor: 

6.5. l. l Censure/warning in writing which will be noted in his personal file . 

6.5.1.2 Recovery from pay or any ofuer dues in part or whole the pecuniary losses 

suffered by fue college 

6.5.2 Major: 

6 · 5 .2 • l Withholding of promotion for a specified period 

6.5.2.2 Withholding ofincremen~ for a specified period 

6.5.2.3 Demotion to a lower post or to a low~r salary slab 

6.5.2.4 Removal from sezvice which will not be a disqualification for future employment 

6.5.2.5 Dismissal with disqualification which'will affect his future prospects. 

6.6 Suspension 

6.6. l The Appointing Authority may place an employee under suspension 

6.6.2 where fue disciplinary proceedings against him are contemplated or ~e pending 

6.6.3 where a case against him in respect of any criminal offence is under investigation 

by civil aufuorities. 
I 

6.6.4 Where a penalty of dismissal or removal from service imposed upon an employee 

under suspension is set aside or reviewed under these Rules or by a· decisiqn of a court 

of law and the case is remitted for further enquicy or action or with any other 
I 

directions, the order of his susp~sion shall be deemed to continue in force on and 

from the date of original order of dismissal or removal and shall remain in force until 
! 

further orders. 

6.q.5 An order of suspension made or deemed to have been made under fuis Rule may 

at any time be revoked by fue authority. 

6. 7 Subsistence Allowance 

6.6.1 An employee under suspension shall be entitled to draw subsistence allowance 

equal to 50% of his basic pay. In addition, he shall be entitled to Dearness Allowance 

admissible on such subsistence allowance and other allowances of which he was In 

receipt on fue date of suspension. 
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6.6.2 The scale and extent of other · 
. service benefits of the suspended employee would 

depend on the ment of each case for which d . 
. . • or ers would be issued on consideration of 

the app!Jcation of the suspended employee. 

6,8 Treatment of the period of suspension 

6.8-1 When the employee under suspension is reinstated, the Disciplinary Authority 

may grant to him the following pay and allowances for the period of suspension: 

6·8·2 If the employee is exonerated and not awarded any of the penalties mentioned in 

Rule 6-5, the full pay and allowances which he would have been entitled to if he had 

not been suspended, less the subsistence allowance already paid to him and 

6.8.3 if,_ otherwise, sue~ proportion including full amou nt of pay and allowances as 

Disciplinary Authority may prescribe. 

6.8.4 In case falling under sub-clause 6.5.1, the period of absence from duty will be 

treated as a period spent on duty. In case falling under sub-clause 6.5.2, it will not be 

treated as a period spent on duty unless the Disciplinary Authority so directs. 

6.8.5 No increment will be allowed during the period of suspension. 

6.9 Procedure for imposing penalties 

6.9.1 Where it is proposed to impose any of fue minor penalties specified in clauses 

6.5. L 1 to 6 .. 5.1.2 of Rule 6.5, the employee concerned shall be issued a "Show-Cause" 

of fue imputations of misconduct or misbehaviour against him and given an 

opportunity to submit his written statement of defence within a specified period not 

exceeding 7 days . The defence statement, if any, submitted by the charged employee 

shall be taken into consideration by the Disciplinary Authority before passing orders . 

The record of the case shall include -

6.9.1.(i) a copy of the statement of imputations of misconduct or misbehaviour, 

delivered to the employee; 

6. 9 .1. (ti) his defence statement, if any; 

6.9.1.(iii) the orders offue Disciplinary Authority together with the reasons there for . 

6.9.2 On the basis of fue material available with the Disciplinary Authority, if he comes 

to a provisional conclusion that a penalty as provided for under rule 6.5.2.1 and 6.5.2.2 

is to be imposed on an employee, he shall frame a charge sheet which would also 

indicate fue allegations on which the charges are based along with such other material 

that he considers relevant to the various charges. 

,.=.::a 
General Secretary 

Dr. B. C. Roy Enginearing College 
Deroapur 
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6.9.3 The employee proposed to be proceeded agoJnst sholl bo servecl with lhls chn rgc. 
sheet wiUun 180 days of suspension und lJ1e charge-sheeted employee shull f\.1rnlsh hia 

reply in writing wlU1ln n period specified in U1e charge-sheet. 
6·9 .4 If the charge-sheeted employee accepts the charges lllen thc Disciplinary 
Authority shall record his findings on each cho.rgc. If tl1e charge-sheeted employee docs 
not plead guilty to the charges, the Disciplinary Autl1oiity shall hold an enquiry by 
himself or by any other committee constituted for this purpose 0nd th0 Enquiry Officer 

should not be below the grade of charge-sheeted employee. 
6.9.5 The Enquiry Officer may make use of all the evidence already collected, either 
documentary or oral, and, if needed, can collect further evidence which could also 
include the examinations of the concerned employee and such other evidence as the 
charge-sheeted employee may desire to produce and the Enquiry Officer considers 
relevant to the charges. He shall then submit his findings on the various charges to the 
Disciplinary Authority. 

6.9.6 If the employee does not submit his written statement of defence referred to in 
sub-rule 6.9 B(ii) on or before the date specified for the purpose and does not appear in 
person, or otherwise fails or refuses to comply with any of the provisions of these Rules 
or purposely delays the enquiry, the Enquiry Officer may bold the enquiry ex-parte. 
6.9.7 Suspended or Charge-sheeted employee will not be allowed to submit his 
resignation during the process of enquiry. 

6.10 Action on the Enquiry Report 

6.10.1 The Disciplinary Authority shall, if he disagrees with the findings of the Enquiry 
Officer on any of the charges, record his reasons for such disagreement and record his 
own findings on such charge, if the evidence on record is sufficient for the purpose. 
6.10.2 If the Disciplinary Authority having regard to his findings on all or any of the 
charges is of the opinion that major penalties specified in Rule 6.5 should be imposed 
on the employee, then he shall make an order imposing such penalty. 

6.10.3 If the Disciplinary Authority having regard to his findings on all or any of the 
charges is of the opinion that a major penalty is not called for, then he may pass an 
order imposing any of the other penalties if called for, or exonerate the employee 
concerned. 

6.10.4 If the employee is acquitted, then he may be entitled to get pay and allowances 
for the interim period 

44 

l ,,. 
\ (. 

, I 

onloatlon of otdora 
6.11 comm 

de by the Dl1clpllnary Authority under Rule 6,10 1hall be ordet1 rn• 
l ted to the employee concerned ln writJng. ooJJU1lUD ca 

6,12 Review 

1 The Disciplinary Authority or the next higher authority may, on his own, review 6.12, 
the order of punishment imposed. 

6
_ 12_2 An employee may make a request to the Disciplinary Authority or the next 

higher author!~, for a review of the order imposing upon him any of the penalties 

ified in Rule 6 5 along with a written statement containing the grounds on the spec · 
basis of which he wishes to get his case reviewed. 

6
.12.3 Request for a review of penalty shall be made within one month from the date of 

the communication of the order against which review is requested. 

6.12.4 The authority reviewing the case may pass an order confirming, enhancing, 

reducing or setting aside the penalty or remitting the case to the authority which 
· imposed the penalty or to any other authority with such direction as he may deem fit in 

· the circumstances of the case. 

6.12.5 The appeal for review will be time-barred by limitation after six months from the 

date of order of punishment. 

Prof, (Dr,) G.C.Debnath 
Chairman, Board of Governors of 
Dr, B,C.Roy Engg College, Durgapur 
&· Former Director of Tech.Education, 
Durgapur, Govt. of West Bengal 
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Prof. (Dr) P. Pal Roy 
Director & Member-Secretary 
Board of Governors 
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